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                       Academy of Information Technology






    2010-2011
The Academy of Information Technology (AOIT) introduces students to the broad career opportunities in today's digital workforce and equips them with the personal, analytical, technical and communication skills they need. AOIT opens the door to new options, so that students may make sound choices for the future.  It is a nation wide program, available to students all over the United States and also the United Kingdom.

The career choices available within the AOIT at the Canyons Technical Education Center are: Programming, Networking, Computer System Support/Repair, Web Development, and Digital Media.  

Academy Procedures:

All of the preceding AOIT courses meet together as an Academy every Monday.  The seminars will begin promptly at 8:00AM /11:45PM.  The class time will be spent working on Academy assignments presented in the seminar.  
Every student will have the opportunity to increase their presentation and oral speaking skills by presenting in and attending seminars this year.
Topics of discussion and skill sets that will be covered include:

· IC3 Certification – This is a basic computer skills certification.  Three tests must be passed to be certified.  Cost is $45 with unlimited retakes.  It is a requirement of the Academy that every student certifies.
· Successful Resumes and Interviewing Skills

· Success on the Job

· Becoming an Active Citizen

· Conflict Solution Skills, etc.
*All academy assignments are due the same day they are given.  Work turned in more than one week after the due date will receive half credit.

Professional Etiquette:

Whatever your personal definition of professional manners, there are some common courtesies that are timeless and always expected from a courteous professional.

· Begin and end on time. Everyone in attendance is responsible for arriving on time and for keeping things moving so that the meeting ends on time. 

· Turn off all cell phones, pagers, etc.

· Speak one person at a time and listen when others are talking. Do not dominate the conversation, interrupt, participate in side conversations or make unnecessary comments.
· Finish eating before entering the meeting.  Crackling wrappers and strong food smells can be distracting to others. 
Ultimately, please treat yourself and everyone around you with respect.  Those who cannot follow these basic guidelines will be asked to leave and given an additional assignment.
Professional Dress:
The Academy also provides an opportunity to dress as a real working professional!  

Once a week, when we meet as an Academy, everyone is required to dress 

professionally.  The following is a basic guideline:
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Boys:   Button-up shirt w/collar
Girls:
Nice blouse/no t-shirt material 
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Jacket Optional




Jacket Optional


Slacks/Dress Pants or

Slacks/Docker like pants

Skirt with length to the knee min



No jeans or cargo pants

No jean material



Shoes must be appropriate and in good condition/no flip flops 

All clothing should be clean, ironed, and also follow the Canyon District’s Dress Code.
Student Internships:

It is the goal for the National Academy Foundation that each returning Junior will have the opportunity to complete a paid internship over the summer.  Students will complete an interview process to determine eligibility for placement.
Academy Awards Ceremony and Success Points:
Every quarter the AOIT has an awards ceremony to exhibit the accomplishments of our students.  Guests from industry are invited to speak to our students, parents are invited as well.  Students in the Academy will have the opportunity to earn Success Points.  Success Points act as a currency in which you may purchase items from a list provided by your class director.  Items on the list include the AOIT Raffle and Auction which are held each quarter after the awards ceremony.  Prizes in the raffle may include items such as CTEC t-shirts or hoodies, Flash Drives, copies of Windows 7, and other items donated by business sponsors.

Success Points may be given for the following accomplishments:
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Professional Dress on Mondays

· Passing any of the industry exams

· At the directors discretion 
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_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

I have read this disclosure concerning the Academy of Information Technology and I hereby contract with the Canyons Technical Education Center to abide by the above stated policies.

Student Name: __________________________________________________________

Student Signature: _______________________________________________________

Parent Name: ___________________________________________________________

Parent Signature: ________________________________________________________
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